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TENT/CANOPY PERMIT APPLICATION 
 

Anyone wishing to utilize a tent or canopy, must submit an application to the Bureau of Fire Prevention a minimum 
of 7 days prior to the use of the structure. 
 
Tents, tensioned membrane structures, and canopies greater than 900 square feet or more than 30 feet in any 
dimension whether it is one unit or composed of multiple units shall be subject to the Uniform Fire Code 
permitting requirements of N.J.A.C. 5:70-2.7.  
 
Uniform Construction Code: 
 
Tents and tensioned membrane structures that meet any of the criteria in Items 1 through 5 ALSO require a 
construction permit pursuant to the Uniform Construction Code.  A Construction Permit can be obtained from the 
Old Tappan Building Department.  ONLY 1 PERMIT WILL BE REQUIRED PER TENT. 

1. The tent, tensioned membrane structure, or canopy is greater than 140 feet in any dimension or greater 
than 16,800 square feet in area whether it is one unit or is composed of multiple units. For the purposes 
of applying this, tents that are more than 5 feet apart, regardless of whether they are connected by a 
walkway, shall be counted as separate tents. If tents are closer than 5 feet, the tents shall be counted as 
the same tent; 

2. The tent, tensioned membrane structure, or canopy remains in place or will remain in place for more than 
180 days; 

3. The tent, tensioned membrane structure, or canopy is used or occupied only between December 1 and 
March 31; 

4. The tent, tensioned membrane structure, or canopy having a permanent anchoring system or foundation. 
A construction permit shall be required for the original installation of a permanent 
anchoring system foundation. In addition, a construction permit shall be required each time a tent is 
erected on a portable anchoring system; or 

5. The tent, tensioned membrane structure, or canopy contains platforms or bleachers greater than 11 feet 
in height. 

 
The attached Tent Permit Application, with the application fee of $54.00, must be submitted to the Fire Prevention 
Bureau. 
 
Definitions: 
 
Tent: A structure, enclosure or shelter constructed of fabric or pliable material supported by any manner except by 
air or the contents that it protects, with sidewalls or drops on MORE THAN 25 percent of the perimeter. 
 
Canopy: A structure, enclosure or shelter constructed of fabric or pliable material supported by any manner except 
by air or the contents that it protects, with sidewalls or drops on LESS THAN 25 percent of the perimeter. 
 
General Provisions for All Tents/Canopies: 

• Cooking under an occupied tent/canopy is strictly PROHIBITED. 
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• Tents/canopies where cooking is performed must be separated from other tents by a minimum of 5 
feet. 

• Smoking is PROHIBITED in/under any tent or canopy. 

• Hay, straw, shavings, or similar combustible materials shall not be located within any tent or canopy. 

• A minimum of one fire extinguisher is required, with a minimum rating of 2A-10B:C. 

• Propane tanks/cylinders used for heating or cooking shall be kept outside the tent/canopy and 
secured to prevent damage and tipping (a separate permit may be required to be obtained for 
cooking). 

 
Specific Provisions for Tents: 

• Required to have a minimum of two (2) means of egress (i.e. curtains, doors, etc.), minimum width of 
72”, spaced at approximately equal intervals around the perimeter of the tent. 

• Exit openings from tents shall remain open unless covered by a flame-resistant curtain or exit door. 

• If equipped with exit doors, they shall swing in the direction of exit travel. 

• If equipped with exit curtains, they shall be of a color, or colors, that contrasts with the color of the 
tent. 

• EXIT signs shall be provided and shall be either of an approved self-luminous type or shall be 
internally illuminated. 

• Emergency egress lighting shall be provided. 

• Exit signs and emergency egress lighting may require an electrical permit subject to the requirements 
of the Uniform Construction Code. 

 
The Tent/Canopy Permit application must be accompanied by the following: 

• A site plan showing the location of the tent/canopy in relation to other nearby structures; 

• A plan showing the location and dimensions of tables, any platforms or dance floors, cooking 
appliances (if any), and also indicating the number of persons anticipated at the event; 

• If a tent is utilized with more than two (2) sides, the number, location, and type of exits (flap, door, 
etc.); 

• If a tent is utilized with more than two (2) sides, the number and location of lighted EXIT signs and 
emergency lighting units; 

• A “Certificate of Flame Resistance” provided by the tent/canopy supplier; 

• Payment of Type I Permit Fee. 
 

Occupancy Load: 

• The occupancy load is calculated by dividing the total square footage of the tent by the appropriate 
square footage per person. 

• The Fire Official shall calculate the occupancy load for the tent and issue an occupancy load sign 
which must be posted inside the tent. 
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APPLICATION FOR TENT/CANOPY USE 
(to be completed by operator and returned to the Bureau of Fire Prevention 7 days prior to occupancy) 

 
Event:          Date of Event:       

Event Sponsor:         Time of Event:                            To:              

Type of Event:         Setup Time:        

Business Name:        Location:       

Business Address:        Business Phone:        

              

Applicant Name:        Applicant Email:      

 

Tent/Canopy Information: 

Vendor Name:         Phone:       

Vendor Address:             

Number of Structures:       

Dimensions:        

Description of Use:             

              

 
I hereby acknowledge that I have read this application, that the information given is correct, and that I am the 
owner, or duly authorized to act in the owner's behalf, and as such hereby agree to comply with the applicable 
requirements of the Old Tappan Bureau of Fire Prevention, the NJ Fire Code, as well as any specific conditions 
imposed by the Division of Fire Safety or the Old Tappan Fire Marshal. 

 
Signature:        Date:      

 
 

FOR OFFICE USE ONLY 

Inspector:       

Permit Issued:  □ Yes     □ No Permit #:      Date:      
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