
BOROUGH OF OLD TAPPAN 

 

APPLICATION/PERMIT FOR USE OF FACILITIES 

 

 
THE BOROUGH OF OLD TAPPAN HAS A LIGHTNING DETECTION SYSTEM IN PLACE: 

IF SIREN SOUNDS & STROBE LIGHT IS ON LIGHTNING IS IN THE AREA. 

TAKE APPROPRIATE ACTIONS TO ENSURE SAFETY. STROBE LIGHT REMAINS ON DURING DETECTION. 

WHEN SIREN SOUNDS AND STROBE LIGHT IS OFF- SAFE TO RETURN. WEATHER CONDITIONS CAN CHANGE- 

THIS SYSTEM IS NOT AN ABSOLUTE PROTECTION. PLEASE USE COMMON SENSE. 

 

Name: 

Address: 

Email: Telephone:    

Place Requested: 

Date of Function: Time: 

Brief Description of Event: 

 

 

Applicant’s Signature: _______________________________________  Date: ______________ 

 

Applicant must be in attendance during the entire event and must always have this Permit in his/her possession 

when using the Facility. The following are required before the event can be held: 

 

Hold Harmless (attached) 

Insurance Certificate (sample attached) 

Security Deposit $250 
 

Fee for use of the Facility:  $_______  

 

Conditions of Use: 

 

Borough Approval: ___________________________________  Date: ______________ 

 

Attached are the Hold Harmless and the Borough Ordinances pertaining to Use of Borough Facilities. 

Failure to comply with the Rules as set forth in the Ordinance will result in revocation of this Permit 



HOLD HARMLESS AGREEMENT 
(To be completed by individuals/organizations using municipal facilities) 

 

 

BETWEEN THE BOROUGH OF OLD TAPPAN and 

Name: 

Address: 

Email: Telephone:    

Type (individual, partnership, non-profit corporation, corporation, public entity): 

 

In consideration of the use of  ____________________________________________________________on the 

following date(s): ___________________________________________ for the purpose of ________________ 

_________________________________________________________________________________________ 

the undersigned agrees to indemnify and hold the BOROUGH OF OLD TAPPAN and its officers, agents, and 

employees harmless from any and all liability, claims, costs and attorney's fees arising out of the use of the 

property referred to above. 

 

I understand that this Hold Harmless Agreement also requires that the BOROUGH OF OLD TAPPAN is indemnified 

from any losses or damages resulting from the acts or omissions from any guest, participant, visitor, or other 

person attending the event herein referred to. 

 

Unless waived in writing by BOROUGH OF OLD TAPPAN, I agree to furnish a Certificate of Insurance specifically 

naming the BOROUGH OF OLD TAPPAN as additional insured providing general liability coverage including, 

bodily injury and property damage with minimum limits of liability not less than $1 million in order to induce 

the BOROUGH OF OLD TAPPAN to accept this Hold Harmless Agreement.  The following information concerning 

the intended use of the premises is furnished:  

• Alcoholic Beverages (will __) or (will not __) be served. 

• Live entertainment (will __) or (will not __) be provided. 

• Total number of person(s) anticipated is _____________ 

• Other ______________________________________________ 

 

This Agreement shall remain in full force and effect for any continued, additional, or postponed date for the 

event indicated.  The Borough reserves the right to cancel or interrupt the event if the representations set forth 

therein are not adhered too or if the municipality determines that a situation that might lead to personal injury, 

property damage or violation of law exists. 

 

Signed this _________________________ Date _____of 20 ____ 

 

the binding act in deed of 

 
 
___________________________________________________________ 

Name of Individual/Organization 

 

_____________________________________ _________________________________________ 

Witness Signature      Authorized Signature 

        

       _________________________________________  

                             Print Authorized Name & Title 



BOROUGH OF OLD TAPPAN 

ORDINANCE NO. 1271-25 

 “FACILITIES USAGE POLICY”  
 
§ 179-19. Purpose 
The Borough’s facilities belong to the community. Prudent use and management of Borough facilities, provided such use does not interfere 
with the operations of the Borough, allows the community to benefit More broadly from the use of its own property. This policy applies to the 
use of rooms in Borough Structures for meetings or cultural activities, use of playing fields, posting signs or hanging banners on Borough 
property, and all other uses of Borough facilities. 

§ 179-20. Request in writing [Amended 10-20-2003 by Ord. No. 831-2003] 
Permission to use Borough facilities or fields shall be requested in writing. If the request is to use a Borough field, the request shall be made 
to the Recreation Director. If the request is to use any other Borough’s facility or property, it shall be made to the Borough Administrator. In 
the event the Borough Administrator deems it advisable, any application may be submitted to the Mayor and Council for action. 

§ 179-21. Consideration of request 
The Borough Administrator and/or the Recreation Director may refuse to grant permission for the use of a Borough field or facility whenever, 
in their judgment use of the facility would not be in the public’s Interest. By way of example, but without limitation, the Borough 
Administrator or the Recreation Director may refuse to grant permission for the use of athletic fields when such use would endanger the 
public’s Safety or cause damage to the fields. 

§ 179-22. Smoking 
Alcoholic beverages; compliance with law, rules and regulations. Smoking is prohibited at all times in any Borough building, except as may 
be permitted in the designated Area of the golf course clubhouse in accordance with the rules and regulations of the golf course. No one 
May bring alcoholic beverages onto any Borough property except as may be permitted in the golf course Clubhouse, or as otherwise 
permitted by law. All facility use shall comply with state and local fire, health, Safety, and policy regulations. Use of the golf course 
clubhouse shall comply with the rules and Regulations of the golf course, as approved by the Mayor and Council. Use of the Borough’s 
recreational Facilities shall comply with the rules and regulations of the Recreation Commission, as approved by the Mayor and Council. 

§ 179-23. Certificate of insurance; hold harmless agreement 
Each person or organization that wishes to use any Borough facility must provide the Borough Administrator and/or the Recreation Director 
with a certificate of insurance and sign a hold harmless form Provided by the Borough at least one week prior to the scheduled usage of the 
Borough’s facilities. The Certificate of insurance shall specifically name the Borough of Old Tappan as an additional insured and provide 
general liability, bodily injury and property damage coverage with minimum limits of liability not Less than $1,000,000 combined single limit. 
Users shall be responsible for damage to equipment and/or to the facilities. 

§ 179-24. Use of golf course facilities 
In addition to the requirements set forth herein, use of the golf course or the golf course clubhouse shall be subject to the approval of the 
Borough’s Golf Course. 

§ 179-25. Fees; costs [Amended 10-20-2003 by Ord. No. 831-03] 
A. The following fees shall be for the use of Borough facilities: [Amended 7-24-2006 by Ord. No. 915-06; 3-19-2007 by Ord. No. 934-07] 

(1) Use of athletic fields: 
(a) Borough-sponsored events: no fee. 
(b) Athletic groups under the Borough's Recreation Commission: no fee. 
(c) Athletic groups for which the Borough provides liability insurance: no fee. 
(d) Athletic groups from the Borough's elementary schools or Northern Valley Regional High School Old Tappan: no fee. 
(e) Athletic groups, which are Feeder Programs to the NVHS programs teams, not under the Borough's Recreation Commission: $25 

per day per field with a minimum of $250 and a maximum of $500 per athletic group for any three-month period. Feeder 
Programs are defined as programs in which at least 33 percent of the players on the teams requesting use of the field are Old 
Tappan residents.  

(f)  For-profit corporations and businesses and non-profit/not-for-profit entities not referenced in 179-25(g): $250 per day per field. 
(g) Nonprofit, religious, charitable or educational organizations or institutions based in Old Tappan: $100 per day per athletic field 

or park for reserved non-exclusive use of the fields; except that there shall be no fee for such organizations or institutions for 
Unreserved nonexclusive use of the fields, provided that the Recreation Director is Informed of dates and times of intended 
usage and provided further that the Recreation Director shall have discretion to deny such use. 

(h) Borough residents for family events: no fee. 
(2) Security deposit for use of fieldhouse, pavilion, refreshments, kitchens, and/or toilets: $250. 

B. The use of Borough facilities for activities related to Borough operations shall be without cost to the Users and/or applicants except 
that the users and/or applicants shall be responsible for any extra Materials, police fees, or impact fees as noted above. All applicants 
and/or users granted the use of facilities shall pay the scheduled fee therefore in advance and said fee shall be non-refundable.  
Applicants and/or users shall also assume the cost of such additional staff services required. 

§ 179-26. Authority to close fields 
The Chief of Police or his designee and the Superintendent of Public Works or his designee shall have the authority to close athletic fields 
whenever, in his or her judgment, the use of the fields would endanger the public’s safety or would cause damage to the fields. In addition to 
any other remedy, the Mayor and Council may deny the future privilege of using the Borough’s fields to any person or organization using a 
field that has been closed by the Chief of Police or the Superintendent of Public Works. 

§ 179-27. Scheduling of athletic fields 
 The Recreation Director shall have the responsibility for scheduling the use of the Borough’s athletic  
Facilities, with discretion to give scheduling priority to athletic groups under the Borough’s Recreation Commission. 
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